
FFINANCIALINANCIAL R REPORTINGEPORTING  
     Your statements and distribution checks will be 
generated on the 3rd week of each month.  Each 
owner receives a full account of the property’s ac-
tivities during the month.  In addition, and End-of-
the-Year Cash Flow Report is provided, plus, all 
documentation necessary to prepare taxes.   

MMANAGEMENTANAGEMENT F FEESEES  ((UNITUNIT  AGEAGE  MAYMAY  CHANGECHANGE  RATESRATES))  

• 1-9 Units– 10% of monthly rent collected 

• 10-50 Units– 9% 

• 50+ Units– Negotiable 

     For units being rented for the first time, the 
management fee is equivalent to the half of that 
month’s rent.  This is a one-time fee and it covers 
the following  services: 

• Owner consultation & Initial property      
inspection 

• Account preparation 

• Arrangement of vendor bids & Supervision    
of work 

• Property re-inspection 

• Disbursement of vendor payment 

• Advertising & Property showings 

• Screening of applicants 

• Expediting tenant move-in 

     Until the property is leased, there is no charge to 
the owner for any management services provided.   
A Cancellation fee of $100 per unit is charged 
should an agreement end prematurely.   

     After the initial lease term, if a continuing resi-
dent renews their lease, a $50 renewal fee is 
charged; a re-lease fee of $100 is charged when 
signing a new lease with a new tenant. 

1020 East Lafayette Street 
Suite 206 
Tallahassee, FL  32301 

Phone: 850-671-HOME 
Fax: 850-671-4668 
Email: info@kingdomfirstrealty.com 

www.kingdomfirstrealty.com 

Property 
Management  
Services 

Higher Purpose, Greater Possibilities... 

Higher Purpose, Greater Possibilities... 

 Clients who utilize the expertise and  experi-

ence of Kingdom First Realty Kingdom First Realty Property Management 

benefit from a broad range of knowledge and commit-

ment to service with integrity.   

 The Tallahassee rental market, with its ebb 

and flow of both student and governmental influx, re-

quires the extensive innovation and strategic tenancy 

management that only Kingdom First RealtyKingdom First Realty can offer.   

 And you deserve it– your investment will reap 

the returns in store for investors who  care enough to use 

the very best in property management…  
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resident or neglect, they (residents) will be charged 

accordingly.  The charged will be placed to their ac-

count, due and payable with the next month’s rent.   

A minimum reserve of $100 is maintained for each 

unit. This reserve belongs to the owner and is ac-

counted for each month.  The owner is requested to 

approve any item of maintenance more than $100, 

except in an emergency.   

Copies of all invoices are maintained in each property’s 

file and are itemized on the Owner’s monthly state-

ment.  All records are stored and may be accessed at 

any time by the owner. 

* An  additional fee may be charged for mailing    

invoice copies. 

RRENTENT C COLLECTIONOLLECTION  

Rent is collected on or before the 1st day of each 

month.  A five-day grace period is allowed before 

charging late fees.  If rent is unpaid on the sixth day of 

the month, a Three-Day Notice is delivered to the  

resident.  The tenant and lease guarantor are contacted 

and asked to send payment.  Upon expiration of the 

Three-Day Notice, if rent is still delinquent, an eviction 

may be initiated.  Owner’s written authorization is 

required to perform evictions.  The cost of collecting 

delinquent payments is covered by tenant late fees. 

 

 

LLEASINGEASING  
Pre-leasing is used extensively to minimize vacancy 

losses.  The prospective resident must certain minimum 

criteria.  An extensive background check is performed on 

each applicant: 

• Income verification; 

• Process of credit report; 

• Personal references previous and current landlords 

are contacted; 

• Employers are interviewed to verify income to deter-

mine work habits. 

A refundable security deposit is collected.  It is retained in 

a non-interest bearing escrow account on your behalf and 

the amount held is reported to you each month on your 

Owner’s Statement.  Residents sign one lease agreement 

together, making all parties jointly and severally responsi-

ble for all  terms and conditions. 

PPROPERTYROPERTY M MAINTENANCEAINTENANCE  
Kingdom First Realty does not collect a surcharge for 

maintenance work.  Maintenance work is performed by 

independent contractors who have qualified for our ap-

proved vendor list.  Kingdom First Realty does not have 

any financial interest in these independent contractors.  

Due to the large amount of work that Kingdom First Re-

alty provides to its vendors we often receive discounted 

rates.  All discounts are passed on our owners. 

If maintenance requests are due to damage done by the 

MMARKETINGARKETING S SERVICESERVICES  

Kingdom First Realty’s clients benefit from 

continuous marketing of our rental inventory… 

24-hours a day, 7 days a week.   

• Properties listed on our web page...           

24 hours a day 

• Rental lists distributed by FAX, mail, and 

handout… 7 days a week 

• Yard sign is placed on property until 

rented or leased… 24 hours a day 

• Flyers are posted at local venues…          

24 hours a day  

• Advertisements are placed in local      

newspapers. 

There is no additional charge for advertising 

unless a specific ad is requested by the owner. 

PPROPERTYROPERTY T TURNOVERURNOVER  

When a new resident takes occupancy, they fill 

out a Property Inspection Form.  Upon moving 

out, any differences in condition are repaired as 

necessary and charge to their security deposit. 

Typical expenses to the owner for a unit turnover 

will be re-keyed and possibly repainting. 

Kingdom First Realty does not charge additional 

fees for move-out inspections. 

GREAT SERVICE, GGREATERREATER INTEGRITY, GREATESTGREATEST RETURNS FOR YOU... 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


